
BUSINESS VISIT 
DATE

CONTACT NAME  
& TITLE

BIZ 
CARD?

ADDRESS EMAIL PHONE NOTES

Sample: VCA 
Veterinary Hospital 
of Leon Springs

1/27/18 John Smith- 
Receptionist

Yes 19633 IH-10 West contact@email.com 210-123-4567 Will display flyers for customers & 
share w/employees; highlighted the 
pet park/wash station.
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Outreach 101: Follow-Up Fun

mailto:contact@email.com
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